
BYLAWS 


TRI-STATE MEDICAL STAFF SERVICES 
ARTICLE I

NAME
The name of this organization shall be Tri-State Medical Staff Services, governed by these bylaws. 

ARTICLE II

MISSION STATEMENT
The mission statement of the Tri State Medical Staff Services shall be to provide the opportunity for continuing education and networking to promote the improvement of professional knowledge and skills of medical staff services professionals, managed care professionals, credentialing specialists and graduate medical education professionals.

ARTICLE III

STRUCTURE
Tri State Medical Staff Services shall have the right to establish and control its activities through its elected officers.

ARTICLE IV

MEMBERSHIP
Section 1.

Members shall be those individuals having responsibility in healthcare activities such as medical staff services, managed care provider credentialing, credentials verification organizations and graduate medical education.  Members shall pay dues and be eligible to vote and hold office.  Members shall be encouraged to join the National Association of Medical Staff Services (NAMSS), or state chapter/organization of NAMSS.

ARTICLE V

DUES AND FEES
Annual dues for membership shall be billed by April 1st and shall be due and payable no later than May 31st at an amount approved by the membership.  An individual who joins during the last quarter of the fiscal year, (March 1 through May 31), shall pay the annual dues set for the current year, which shall satisfy dues requirements for the ensuring year.  Failure to pay annual membership dues will result in removal from the membership roster. 

If this group is disbanded, any and all assets of Tri State Medical Staff Services will be forfeited to the treasury of the National Association of Medical Staff Services. 

ARTICLE VI

OFFICERS
Section 1.
Officers: 
The officers shall be the President, President-Elect, Immediate Past President, Secretary, and Treasurer, who shall serve as the Board of Directors.  The President-Elect shall automatically succeed to the office of the President.

Section 2.
Qualifications: 
The officer must be a member in good standing of Tri State Medical Staff Services.  It is encouraged that all officers be members of NAMSS and  certified as either a Certified Provider Credentialing Specialist (CPCS) or a Certified Professional in Medical Services Management (CPMSM).

Section 3.
Election of Officers: 
Election of officers shall be held every two years during the fourth quarter of the fiscal year and shall take place by electronic mail ballot.  Installation of officers will be held at the Annual Meeting in June.
a.
Nominations for officers shall be made by the Nominating Committee.

b.
The Nominating Committee’s proposed officer candidates shall be submitted to the membership at least thirty (30) days prior to balloting.  Write-in nominations may be made on the voting ballot.  All candidates nominated must consent to serve prior to nomination.

 


c.  
Inability to nominate a candidate to fill a vacant office shall be brought to the attention of the Board of Directors immediately by the Nominating Committee Chair.

d.  
Voting ballots will be sent electronically thirty (30) days following the initial mailing of the Slate, with ballots to be returned to the Nominating Committee chair within fifteen (15) days of the mailing.  The Nominating Committee Chair shall prepare a report for presentation of the April meeting.

e.  
Election shall be by a simple majority of the ballots returned. Terms of office shall be two years

Section 4.
Vacancies in Office: 
Vacancies in office may be filled by the Board of Directors for the remainder of the unexpired term, with the exception of the office of President, which shall be assumed by the President-Elect.  Vacancy of the office of the President-Elect shall be filled by electronic mail ballot of the membership.

Section 5.
Removal of Officers: 
Removal of a Tri State Medical Staff Services Officer may be initiated by petition of a member in writing to the Board of Directors.  An adverse recommendation must be approved by a two-thirds vote of all members by written ballot.

ARTICLE VII

DUTIES OF OFFICERS

Section 1.
President: 
The President shall be Chief Executive Officer of the organization, shall preside at all meetings, and shall serve as Chair of the Board of Directors, and shall represent the organization in all official matters.  It shall be the President’s duty to supervise the activities of the organization, to present a report at the Annual Meeting, to appoint the Chairs and members of committees, upon approval of the Board of Directors, and to perform such other duties as authorized by the Board.

 Section 2.
President-Elect: 

The President-Elect shall act for the President in his or her absence and at the direction of the President.  The President-Elect shall coordinate continuing education programs.

Section 3.  
Immediate Past-President: 
The Immediate Past-President shall act as consultant to the President and Board of Directors, and shall serve as Chair of the Nominating Committee.

Section 4.
Secretary: 
The Secretary shall keep accurate minutes of all meetings and shall be custodian of all records.  The Secretary shall assure that copies of the previous bimonthly meeting minutes are available for electronic mailing with meeting notices, and shall perform such other duties as may be necessary. The term of office of the Secretary shall be two years.

Section 5.
Treasurer: 

The Treasurer shall be the custodian of any funds collected or received and shall be responsible for the collection of membership dues and maintenance of the membership roster.  The Treasurer shall keep a record of the payment of dues and shall prepare a bimonthly report and an annual accounting for presentation to the membership at the Annual Meeting.  The term of office of the Treasurer shall be two years.

 Section 6.
Board of Directors: 
The Board shall have the authority to make policy decisions for the Tri-State organization and may act on any matters on behalf of the organization, with the exception of amending these Bylaws.  The actions of the Board of Directors shall be final except on appeal by the membership.  A quorum shall be a simple majority.

ARTICLE VIII

MEETINGS
Meetings of the Tri-State Medical Staff Services organization shall be held four (4) times a year, at a date and time established by the membership.  Meeting notices for regular meetings will be mailed two weeks prior to the meeting date.  The Annual Meeting shall be held at the end of the fiscal year, in June.  Special meetings may be called by the President, the Board of Directors, or on the request of at least four (4) members.  The purpose of the meeting shall be stated in the call.

ARTICLE IX

QUORUM
A quorum at any meeting shall be at least five (5) members present, in good standing.

ARTICLE X
COMMITTEES
 Section 1.
Bylaws Committee: 

The duties shall be to review the Bylaws at least biennially to determine needs and submit recommendations for revisions necessary to meet the mission statement of the organization, and to conform with the National Association Medical Staff Services Bylaws. Membership on the Bylaws Committee shall consist of the current Tri State Officers.

Section 2.
Nominating Committee: 
The Nominating Committee shall be composed of the Immediate Past President, who shall serve as Chair, and two Active members appointed by the Board of Directors.  No member of the Nominating Committee is eligible for nomination to serve as an officer.  This committee shall meet and conduct its business in accordance with Article VI, Section 3 of these Bylaws.
Section 3.
Special Ad hoc Committees: 
Appointed by the President as needed.

ARTICLE XI
FISCAL YEAR

The fiscal year of this Group shall be June 1st through May 31st of each year.

ARTICLE XII
AMENDMENTS
The Bylaws may be amended by a two-thirds vote of the membership at the Tri-State Group meeting, or by electronic mail ballot (by a two-thirds vote of mailed ballots returned within the time specified by the Board of Directors.)  Proposed changes in the Bylaws may be submitted by any member to the Bylaws Committee Chair.  Proposed Bylaws Amendments will be submitted to the Board of Directors for review prior to mailing to the membership.  Notice of proposed changes shall be sent to the voting members at least fifteen (15) days prior to a Group meeting.

ARTICLE XIII
PARLIAMENTARY AUTHORITY

Parliamentary authority shall be according to Roberts Rules of Order Newly Revised Edition.

ARTICLE XIV
RULES AND REGULATIONS

The Board of Directors may adopt such Rules and Regulations for the Tri-State Group as may be necessary for the efficient management of the Group.

ARTICLE XV

POLICIES AND PROCEDURES

The Board of Directors may adopt such policies and procedures for the Tri-State organization as may be necessary for the efficient management of the organization.

APPROVALS:

__________________________________________________________  Date______

Signature of President

__________________________________________________________  Date ______

Signature of President Elect

__________________________________________________________  Date ______

Signature of Past President

_________________________________________________________   Date_______

Signature of Secretary

_________________________________________________________   Date_______

Signature of Treasurer

Review Date:
October 2003, February 2004, February 2009, February 2010
Revisions Approval Date:  May 28, 2004; April 16, 2010
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